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TOOL:  Sample Compressed Work Week Policy
POSTED:  March 2012
[Insert your organization’s name here]
COMPRESSED WORK WEEK POLICY
A compressed work week may be considered for permanent, full time employees of ___________ if the nature of the position allows for such a schedule.  Permission to participate in a compressed work week schedule is granted at the discretion of the program director in consultation with the Executive Director.  If operations are inconvenienced by allowing a compressed work week, it will be disallowed.

Global Child Care Services agreed to share this document as a resource for the CCHRSC’s HR Toolkit. Resources are provided for reference only. Always consult current legislation in your jurisdiction to create policies and procedures that meet the needs of your organization.
CHILD CARE HUMAN RESOURCES SECTOR COUNCIL      WWW.CCSC-CSSGE.CA                                                           1

